
STATE OF NEW MEXICO                                                 PLEASE PRINT NEATLY 
COUNTY OF DONA ANA 
THIRD JUDICIAL DISTRICT COURT 

________________________________ 
Petitioner/Plaintiff                                                     Case #:_________________________ 
 
vs.                                  D.O.B.:________________________            
 
 ________________________________        
Respondent/Defendant        

 
REQUEST FOR COPIES/TAPES/CDS 

COPIES MUST BE PICKED UP WITHIN (3) DAYS OF NOTIFICATION 
 
Specific Document(s) to be copied:_________________________________________________ 
______________________________________________________________________________ 
Date Pleading(s)/Hearing(s):_______________________________________________________ 
Requested By: ___________________________How Related to Case:_____________________ 
Phone #:(       ) _________________________  Number of copies Requested:________________ 
Endorsed copy:[  ] Yes [  ] No Certified copy:[  ] Yes [  ] No Exemplified copy:[   ]Yes [   ]No 

***A THREE (3) DAY WAITING PERIOD WILL BE STRICTLY ENFORCED*** 
                        FEES: 
   Exemplification...................................................................$4.50/each   
                Audio Request…………………………….………………$4.00/CD/Cassette 
                 Computer Generated Report.............................................$1.00/each 
               Record Search.....................................................................$1.50/Name 
   Record Search – Prior to 1986:.........................................$3.00/Name 
   Certification........................................................................$1.50/each 
              Color Duplication…………………....................$1.00/page   
     +(Microfilm/fiche Processing Fee $5.00)   
 

TO BE COMPLETED BY COURT CLERK 
 
Sequestered case:  Y/N   - If yes, need to obtain copy of Photo ID AND approval of 
assigned Judge.              

 
Audio Log #:_______________ Number of Pages: _______________ Costs: $_______  
 
Date Copied:_________________                                    BARBARA BENCOMO 
                                            Clerk of the Court                
 
 _______________________________                     BY:___________________________  
District Court Judge’s Approval                                                         Deputy Clerk 


